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M édecins Sans Frontiér es, association médicale humanitaireinternationale créée en 1971, apporte
une assistance medicale a des populations dont la vie est menacée : principalement en casde
conflitsarmés, maisaussi d'épidémies, de pandémies, de catastrophes natur elles ou encore
d'exclusion des soins.

The Grants Officer isresponsible for compiling all grant proposals, communicating with donors,
and preparing reportsto provideinstitutional donorswith reliable and transpar ent infor mation on
the use and allocation of mission resour cesin accordance with legal obligationsand M SF’s
protocols, standards, and procedures. They also ensur e the securing of sufficient and sustainable
funding to achieve M SF’s obj ectivesin the mission.

MISSION

M édecins Sans Frontiéres (M SF) is an international medical humanitarian organization, founded
in 1971, that provides assistance to populations whose lives or health are at risk. M SF has wor ked
in Papua New Guinea since 1993 and, since 2024, hasrun two projectsin the country, including
onein Morobe Province dedicated to strengthening the cancer care continuum. That project

oper atesthrough the Morobe Cancer Initiative (MCI), along-term health system strengthening
partner ship between the M orobe Provincial Health Authority (MoPHA), the National Department
of Health (NDoH), and M SF, established under a Memorandum of Under standing. Governed by a
Papua New Guinea-led Technical Working Group and owned by MoPHA asthelead institution,
theinitiative wor ks acr oss the continuum of carefor cervical, breast, and oral cancers, with M SF
providing technical coordination and partner engagement over a defined period. All interventions
are designed to be sustainable within the provincial health system, with the objective of full
national owner ship beyond the duration of M SF'sinvolvement.

Astheinitiative moves from design into implementation, securing external financing has become
central to itsstrategy. Consistent with its commitment to local owner ship and sustainability, the
initiative does not mobilize funds for M SF-implemented activities. Instead, it supports Papua New
Guinean institutions to access, administer, and account for grantsdirected to projectsthey lead
and will continueto deliver. In thismodel M SF isnot therecipient of funds; grantsare held by
national institutions, and the Grants Officer supportsthem to do so. Theroleiscentral to
operationalizing this approach.

Job purpose

Under the supervision of the Cancer Initiative Coordinator, and in collabor ation with MoPHA, the
Technical Working Group, M SF technical and finance teams, and external partners, the Grants
Officer leadsthe resour ce mobilization function of the M orobe Cancer Initiative. Theincumbent is
responsible for the full grant cycle, from the identification and analysis of funding opportunities,
through proposal development, to grant management and donor reporting, and establishesthe



systems and toolsthat enable national institutionsto engage with institutional donorsto

inter national standards. The assignment is structured in two phases: an initial development phase
focused on donor analysis, systems, and a pipeline of fundable projects, followed by an engagement
phase focused on converting that pipelineinto secured grants and sustained relationships.

Reporting and working relationships

The Grants Officer reportsto and worksunder the direction of the Cancer Initiative Coordinator,
who provides line management and setsthetechnical and strategic priorities against which funding
ismaobilized. Functional management on grants and finance mattersis provided by the OCP
Project Finance Manager of M or obe project.

Astheinitiativeis developed live and continuesto evolve, the position is strategic rather than a
discrete support function and depends on a close, cooper ative partner ship with the Cancer

I nitiative Coordinator, with whom the incumbent worksin continuous co-development of the
funding strategy. The Coordinator leads engagement with senior political and institutional
counter parts, whilethe Grants Officer ownsthe initiative's operational and working-level donor
relationships. Both tiers serve a single, shared strategy.

Duties and responsibilities

1. Funding environment and donor intelligence

e Conduct and continuously update donor mapping and analysis across the initiative's
priority areas, maintaining a living picture that evolves with its changing technical
priorities, from screening and diagnosis to treatment, supplies, and infrastructure.

¢ Identify and analyze calls for proposals and funding opportunities from bilateral,
multilateral, foundation, and private donors, and maintain a centralized database aligned
with the initiative's priorities.

e Maintain funder intelligence, drawing on MSF regional and APAC networks and
established relationships to understand donor priorities, decision-making, and
engagement pathways.

2. Proposal and grant development

¢ Translate the initiative's technical priorities into well-structured, competitive proposals and
concept notes, in coordination with MoPHA, the Technical Working Group, and MSF
technical and finance teams, so that partner institutions own and can implement them.

¢ Lead the preparation of proposals, concept notes, logical frameworks, budgets, and
annexes, ensuring alignment with donor requirements and managing submission
timelines.

e Develop cost and cost-effectiveness evidence that strengthens applications and informs
MoPHA's budget planning, and ensure proposals align with the initiative's monitoring and
evaluation (MEAL) framework.

3. Grant management and reporting

e Develop and standardize narrative and financial reporting tools and templates that meet
donor requirements and can be adopted by national institutions.



e Manage donor reporting obligations, preparing progress and final reports to the required
standard and deadlines, and maintain complete, transferable grant documentation.

4. Donor engagement

¢ Own and manage the initiative's operational and working-level donor relationships through
timely, professional communication and follow-up.

e Prepare the Cancer Initiative Coordinator for high-level donor engagement, including
briefing notes, talking points, and supporting documentation, and follow up to convert
engagements into funding.

e Coordinate donor visits and meetings, including field visits by donors to observe the
initiative, and develop donor-facing communication materials to support resource
mobilization.

5. Local capacity and sustainability

e Support the institutions that hold grants on behalf of the initiative, including MoPHA and
the Cancer Relief Society, to receive, administer, and account for funds, strengthening
their compliance and administrative capacity.

e Build the grant development, management, and reporting capacity of national
counterparts, working toward the transfer of the function to local staff over time.

Key deliverables

¢ A maintained donor mapping and funder intelligence database, and a prioritized funding
pipeline aligned with the initiative's priorities.

e Standardized proposal, budget, and reporting templates for use by the initiative and its
partner institutions.

¢ High-quality proposals and concept notes submitted, and timely, compliant donor reports.

e Cost and cost-effectiveness evidence supporting priority applications and MoPHA budget
planning.

e Strengthened grant-holding and reporting capacity within national institutions, including a
local counterpart engaged in the function.

Qualifications and experience

Education

¢ University degree in international development, public health, public administration,
business administration, communications, or a related field. An equivalent combination of
qualifications and professional experience may also be considered.

Experience

¢ A minimum of three years of relevant professional experience in grant development or
resource mobilization.



e Demonstrated experience developing and submitting proposals to institutional or
government donors, including logical frameworks, budgets, and reports.

e Experience engaging institutional donors relevant to the region (e.g. KOICA, JICA, EU,
DFAT, foundations, privates or UN agencies) is highly desirable.Experience in the health
sector is highly desirable, and experience in health system strengthening is a distinct
advantage.

Skills and competencies

e Excellent research, analytical, and persuasive writing skills, with the ability to synthesize
technical information into compelling proposals.

e Strong command of logical frameworks, indicators, and results-based reporting, with
attention to detail and the ability to manage multiple deadlines independently.

e Sound interpersonal and relationship-management skills, with cultural sensitivity and the
ability to work within a Papua New Guinea-led partnership.

¢ Ability to work in a complex, evolving, resource-constrained environment, and willingness
to travel within Papua New Guinea and regionally as required.Proficiency in Microsoft
Office (Word, Excel, PowerPoint).

Languages
e Fluency in English, written and spoken, is required.

Status and Conditions

Status: Fixed-term full-time contract of 12 months. Position based in Lae, M orobe Province,
Papua New Guinea.

Conditions: Field salary and benefits, Level 10.
Starting date: as soon aspossible
TO APPLY :

Please submit application via the following link : MSF South Asia - Online Application: [
Grants Manager |

A MSF, nous valorisons la diversité et cherchons a avoir un environnement de travail inclusif et
accessible. Nous encourageons toutes les personnes qui possedent les qualifications requises a postuler,
indépendamment de leur origine ethnique, nationale ou culturelle, de leur age, de leur sexe, de leur
orientation sexuelle, de leurs convictions, de leur handicap ou d'autres aspects de leur identité.

Date limite de dép6t de candidatures
11 octobre 2026

MSF tient a la protection des données personnelles de ses membres, de ses salariés et des personnes

souhaitant rejoindre I’ association. Les données collectées lors de cette candidature seront strictement
transmises, pour un traitement équitable et de qualité, aux personnes intervenant dans le processus de
recrutement, quel que soit I’ endroit ou se trouve la structure MS- a laquelle elles appartiennent. Pour


https://forms.zohopublic.com/msfsouthasia1/form/MSFSouthAsiaOnlineApplicationGrantsManager/formperma/VmsfyJ9sAtV0gTMMKO6_RnsoGfbw4PF6WPXlycPGfAA
https://forms.zohopublic.com/msfsouthasia1/form/MSFSouthAsiaOnlineApplicationGrantsManager/formperma/VmsfyJ9sAtV0gTMMKO6_RnsoGfbw4PF6WPXlycPGfAA

plus d informations sur la fagcon dont sont traités vos données et vos droits, veuillez consulter notre
politique de confidentialité.



https://www.msf.fr/politique-de-confidentialite-de-medecins-sans-frontieres
https://www.msf.fr/politique-de-confidentialite-de-medecins-sans-frontieres

