0
Z <
'DECIN.

’ MEDECINS
SANS FRONTIERES

Libya Finance and Human Resources
Coordinator (W/M)

2 janvier 2026

M édecins Sans Frontiér es, association médicale humanitaireinternationale créée en 1971, apporte
une assistance medicale a des populations dont la vie est menacée : principalement en casde
conflitsarmés, maisaussi d'épidémies, de pandémies, de catastrophes natur elles ou encore
d'exclusion des soins.

The main objective of the Operations Department at the Paris Operational Center (OCP) isto
improvethe quality of M SF’s oper ational response by designing, supervising, and ensuring the
effective implementation of its humanitarian medical activities. The Department consists of eight
oper ational cells, transver sal units, and project teams. OCP isdeveloping a“Migration” Unit.

Purpose of the “Migration” Unit:

Following an internal reflection within the Oper ations Department on the specific natur e of
humanitarian projectsfor migrant populations, OCP decided to establish an operational unit
dedicated to the European migration route. Thisunit aimsto directly manage the programsin its
portfolio (currently France and Libya), support and encourage projectsfor displaced populations
led by other OCP operational cells, and, where appropriate, support initiatives within the M SF
movement. We also envisage oper ational and resear ch partnershipswith entities outside M SF.

Cross-cutting challengesin these countriesinclude the need to develop expertise that is scarce
within M SF (protection, legal, social), the legal and administrative complexity of these contexts,
and the heavy burden of interventionstargeting populationsthat are particularly difficult to assist.

Specifically, the Migration Unit aimsto:

Develop knowledge and expertise on migration within MSF OCP;

Systematically foster multidisciplinary work in defining strategies and implementing
operations and relief efforts;

Ensureour projectsareintegrated into the broader aid and reception landscape, including
participation in coor dination, establishing support mechanisms, collabor ations, and
partner ships;

Develop an operational model adapted to thisunit’s organizational structure by defining
rolesand responsibilities between field teams and headquarters. The goal isto build a
framework suited to addressing migrant needs, enabling missions to autonomously assume



responsibility for operational project implementation within the strategic framework.

In Libya and France, there are two main pillars of intervention:

e Develop multidisciplinary approaches focused on vulner able migrants (homeless, detained,
victims of trafficking and torture, mobile and excluded), addressing their needs holistically:
medical, protection, social, and legal;

e Contributetoimproving practices, and wher e possible, influencing policy change through
communication and advocacy actions—particularly in France regarding unaccompanied
minors, and in Libya concer ning access to protection and humanitarian evacuations.

In Libya, our operations have been suspended since late Mar ch by decision of a Libyan security
agency. We are currently working to restart activities. As of March 2025, our projectsincluded:

Two fixed bases: Tripoli (follow-up for hospitalized patients) and Zuwar a (day center);

Medical careand referralsin detention centers, depending on available space;

The“Out of Libya” project aimed at evacuating migrantsfrom Libyato Italy and other third
countries (including France);

Support for the national tuberculosis control program;

Coordination of the mission from both Tripoli and Tunis.

Plansfor work in other contexts and situations are currently under review.

To support restarting activities, OCP isrecruiting a Finance and Human Resour ces Coor dinator
for Libya mission.

This recruitment will be carried out in accordance with the criteria of the MSF OCP's
FIRHCO pool, which will allow the successful candidate to join the OCP pool for possible
future assignments, without any additional procedures, if he/she wish so.

Main responsibilites

Under the authority of the Head of Mission and under the functional supervision of the Human
Resour ces Coordinator and Finance Coordinator of the Migration Unit based in Paris, you will be
responsible for ensuring the completeness, accuracy, timeliness, and integrity of themission’s
financial and HR administration:

e Ensurethe accuracy and completeness of budgeting and financial reporting for the mission,
including compliance with requirements from donors and local authorities.



e Guarantee adherenceto M SF and local financial, administrative, and human r esour ces
policies and proceduresto achieve mission obj ectives effectively, while maintaining strict
control over resource allocation.

Accountabilities

¢ You will be an active member of the Mission Coordination Team (MCT), contributing to the
mission’s obj ectives definitions and missions’ strategic plans.

e Asamember of the coordination team and in close collaboration with them, and the Field
Managers, you will define and implement the organizational structure set up of the mission
and its projects, designing charts and jobs, aswell asthe different levels of responsibility and
delegation, in order to efficiently ensure mission strategy deployment and to provide a value
driven organization.

e Together with the Mission Coordination Team and the Field Managers, you will plan HR
operational and budget needsin order to efficiently ensuretherequired sizing and
capabilities of the mission.

e You will support the Mission Coordination Team and Field Managersin therecruitment
processes, ensuring coherent management of administrative and legal procedures
(recruitment, end of contract, payment of national and local taxes, proper upkeep of
personnel files, management of overtime, etc.), all acrossthe mission in order to meet
resour ces needsin a convenient manner.

e You will support the Mission Coordination Team and Field Managersin detecting training
needs accor ding to operational requirements, in evaluating peopl€e s performance and in
implementing the associated action plansin order to improve people’'s capabilitiesand their
end results contribution to mission goals.

¢ You will define and coordinate the local implementation in the field, in accordance with M SF
practices and local regulations checking the monthly calculations of salaries and taxes, a fair
rewarding policy in order to ensureinternal equity, and adequate competitiveness and legal
compliance.

¢ You will coordinate the implementation, according to M SF policies, of career development
programsto high potential collaboratorsin order toincreaselong term commitment and
contribution.

¢ You will define and coordinate the internal communication policy, in collaboration with all
field coordination teams, organizing per sonnel meetings and broadcasting M SF values and



vision, in order to boost people commitment, active participation and adherence to cor porate
values.

Y ou will coordinate the implementation of all administrative local protocols and procedures,
organizing regular information meetings with all the personnel and systematically
participating in briefings of all the coordinator s and manager s concer ned (locally hired and
international mobile), supervising the administrative processes for | nternational M obile staff
and managing conflicts when appear, in order to ensure labor legal compliance and to
improve employer branding awar eness.

Y ou will coordinate, in close coordination with the medical services, the implementation of
safety/security/medical protocolsin order to ensure healthy and risk-free working conditions
for both the Coordination and field staff.

Y ou will provide support and guidanceto line management in handling staff (I nter national
Mabile staff and locally hired staff) conflicts.

Y ou will coordinate the implementation of Homere (HR softwar €) including the preparation
of the payroll (in linewith local legislation regarding social security/tax payments).

You will beresponsible for producing and coor dinating the mission’sannual budget, in the
most accurate and realistic manner, together with budget holders and in coherence with the
annual operational plan, to update this budget throughout the budget cycle.

You will beresponsible for monitoring expenses ver sus budget on aregular basis, analyzing
variances and deciding corrective actionsif necessary.

You will produceregular and adequate indicatorsto monitor financial health of the mission,
to produce and sharerelevant cost analysis.

You will beresponsible for ensuring proper implementation and respect of M SF policiesand
guidelines, design or adapt relevant local policies, procedures and tools for optimized
management of the mission financial resour ces.

You will beresponsiblefor the definition of the financial strategy for the mission together
with the Head of Mission and in collaboration with the technical referent at HQ.

Y ou will beresponsiblefor training and coaching all finance staff in the mission in all aspects
related to accounting finance and budget, as well as sensitize key executive staff such as
coordinators, budget holdersand relevant managerson financial risks and the extent of their
financial responsibilities.



e You will beresponsiblefor assessing and mitigating the financial riskson the mission,
ensuring that reliableinternal control systemsarein place, and financial ethicsisrespected
within the mission

e You will beresponsiblefor checking that the administrative proceduresrelated to taxes and
payment of social security obligations are followed, and comply with established legal
proceduresin the country:

o You will beresponsiblefor coordinating and always ensuring the operation of the
treasury for the smooth running of operations and maintaining as much control as
possible about the security risks.

o You will monitor the payment of suppliersand staff salaries.

e You will beresponsiblefor coordinating and supervising local auditsrelating to accounting,
tax, labour mattersaswell as promoting internal audits, in order to determinethe legality
and ver acity of the accounts of M SF's mission.

e You will beresponsiblefor coordinating and over seeing the monthly closing of accountswith
theaim that the statement reflects the financial reality of the mission.

¢ You will beresponsible for implementing arelevant organizational set-up of the mission, to
ensurethat all financial obligations are met, whilerisks are mitigated.

e You will beresponsiblefor the proper application of HR policies and associated processes
(recruitment, training, briefing/debriefing, evaluation, potential detection, staff development
and internal communication) in order to ensure both the sizing and the amount of knowledge
required for the activities he/sheis accountable for.

e You will ensureall Mission’s staff are briefed on the proper use of M SF resour ces and ethics-
related expenditures.

¢ You will beresponsiblefor the collection of information on resour ces and for trandating
them into a budget.

Context specific accountabilities

Human Resour ces

¢ You will develop and follow up the HR strategy & objectivesfor both Libya and Tunisia and
guidethe HR set-up and dimensioning as new activitiesare planned in Tunisiaand Libya,



including the creation of new posts and setups to addr ess previous challenges with our
internal functioning (interdisciplinary, specificity of Migration activities, specific positions,
safeguar ding approach...).

e You will guidethe development of HR guidelines, updated internal regulations, policies and
proceduresfor Libyaand Tunisia.

¢ You will overseethereview and implementation of revised Compensation and Benefits for
Libyaand Tunisia.

¢ You will ensure suitable working conditions & team lifein a context specific to migration
oper ations (specific psychosocial issues, interdisciplinary team management, remote working
and technically complex environment).

e You will beresponsible for management of I nternational Mobile Staff and Locally Hired
staff administration and potential disciplinary files, disputes and legal casesin atechnically
complex environment.

e You will beresponsiblefor creating a specific L earning and Development strategy as part of
opening or reopening a mission.

e You will put in place a specific HR strategy taken into account the safeguarding risks at stake
in Migration activities.

Finance

¢ You will beresponsible for mitigating financial risks across the mission, ensuring robust
internal control systemsarein place, financial ethicsare upheld, and that thelocal regulatory
framework is understood, monitored, and fully mastered by both missions.

¢ You will overseethe development or adaptation of relevant financial policies and procedures
in compliance with the Libyan and Tunisian legal frameworks.

Required profile
Education: University degreerequired, preferably in Economics/FinancesHR management.

Experience: At least 2 yearsof previous experiencein relevant jobs.

Competencies:

e Being proactive and enjoying working in an environment where administrative challenges
arenumerous;



e Strong interest in establishing a robust legal and administrative monitoring system,
combined with the ability to analyze legal frameworks;

e Interested in Migration context ;

e Strategicvision ;

e Leadership;

¢ People Management ;

e Planning;

e Teamwork.

?Languages: English level C1. French level B2 - Arabicis an asset.

Status and conditions

e Fixed-Term Contract, Salary level 13 according to M SF field grid and relevant experience,
and country of residence.

e Coverage of mission-related expenses: transportation, visas, vaccinations, repatriation
insurance, accommodation, and living costs.

¢ Includes medical insurance, and retirement benefits.

?Start date: 25/02/2026.

A MSF, nous valorisons la diversité et cherchons a avoir un environnement de travail inclusif et
accessible. Nous encourageons toutes les personnes qui possedent les qualifications requises a postuler,
indépendamment de leur origine ethnique, nationale ou culturelle, de leur age, de leur sexe, de leur
orientation sexuelle, de leurs convictions, de leur handicap ou d'autres aspects de leur identité.

Date limite de dép6t de candidatures
25 janvier 2026

MSF tient a la protection des données personnelles de ses membres, de ses salariés et des personnes
souhaitant rejoindre I’ association. Les données collectées lors de cette candidature seront strictement
transmises, pour un traitement équitable et de qualité, aux personnes intervenant dans le processus de
recrutement, quel que soit I’ endroit ou se trouve la structure MS- a laquelle elles appartiennent. Pour
plus d'informations sur la fagon dont sont traités vos données et vos droits, veuillez consulter notre
politique de confidentialité.



https://www.msf.fr/politique-de-confidentialite-de-medecins-sans-frontieres
https://www.msf.fr/politique-de-confidentialite-de-medecins-sans-frontieres

